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Date 18-optomber 1963
TO ' Deputy Directer (Plans) 4
Deputy Director (Intelligence) /f’/
Deputy Director (Sepport) r.
Deputy Director (Scieace & Techaology) ( Y
Olfice of Geaeral Couasel T
SUMECT :  DCI or DDCI Hosted Luncheon Fuactions /
REFERENCE: /
] C:’
| /U
In order to clarify precedural aspects of DCI and DDCI hosted
luacheon functions, addressees are requested to advise their staffs that .
the following iastruct Y in addition to requirements cited in /2 g
25X1A Paragraph 22 AF”' , T

"Requests for the DCI or the DDCI to host a luncheon

shall be accompasied by & recommended seating arrange-
ment which includes apprepriate titles and organization
affiliation. ¥ place cards are desirod, this should be so
Roted on the seating lists. The {inal guest lists and seating
Arrangements-should be forwarded to Executive Registry
before 10:00 A. M. the day prior to the scheduled luncheom. "
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Lymaa B. Kirkpatrick
Executive Director
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